
Review:  Week One



Elements of the Buy/Sell Contract

Objectives:

Review the Key 

Features of the Buy/Sell 

agreement.

Identify the common 

areas prone to mistakes 

in the Buy/Sell

Download a Buy/Sell here:

http://bit.ly/1oReW4w



Elements of the Buy/Sell Contract

Objectives:

Review the practical 

aspects of presenting an 

offer to a Buyer or Seller

Complete a homework 

assignment by writing a 

sample contract



Buy/Sell Contract



READ IT!

Buy/Sell Contract



KNOW IT!

Buy/Sell Contract



LIVE IT!

Buy/Sell Contract



Buy/Sell Contract

Think of the Contract as a Blueprint



Buy/Sell Contract
All the components of 

the transaction live 

inside this document:

Who does what?

When?

Who Pays for what?

When?

What happens if it 

doesn’t happen?



Buy/Sell Contract



Buy/Sell Contract
Let’s Dive In!



Buy/Sell Contract
Remember 

MADLIBS?  A 

contract  is kind of 

like a legal version…  

Leaving blanks or 

using wrong words 

that don’t make 

sense creates 

problems!



Buy/Sell Contract

The Document is 

built to protect 

both parties….

But it favors the 

buyer at nearly 

every step…



From the Buyer’s Perspective
Buy/Sell Contract

Loan §5.2

Appraisal §6.2

Association §7.4

Record Title §8.1

Off-Record Title § 8.3

ILC/Survey §9.3

Inspection §10.3

Property Insurance §10.5

Due Diligence §10.6

Objection Your Honor!!



Which Contingencies Favor the Seller?

Buy/Sell Contract



Affirmative Obligations vs Contingency

This contract

is contingent upon 

Buyer obtaining 

a lender letter

within 24 hours

after MEC

Buyer shall provide 

a lender letter

within 24 hours

after MEC

YES NO YES NO

Proceed

With

contract

DEFAULT
Proceed

With

contract

Contract Terminates

EM is

Returned

Buy/Sell Contract



Specific Performance vs. Liquidated Damages

21.1.1 or 21.1.2

Buy/Sell Contract



 Additional Provisions:
 If you’re doing more than stating a fact, make 

sure someone else looks it over.

Buy/Sell Contract

ABC’s:  

About     By When    Consequences



Buy/Sell Contract

Before you start 

– make sure 

you’ve got all 

the info you 

need!!.

Practical Matters



Practical Matters
Give yourself time

Your client’s contract should 

not be the first you’ve ever 

written (hint… this is 

homework)

Have a well-planned approach 

to the listing agent when you 

are bringing them an OFFER

Confirm how you will get 

them the offer and the earnest 

money.  

Buy/Sell Contract



Other things to keep in mind

 The Protocol with 

DocuSign…

 You are NOT a party 

to the contract

 You control the 

process, they control 

the decisions

Buy/Sell Contract



Other things to keep in mind

 Dangers of being 
the “hero” or “too 
clever”

 Competing offers 
(for buyers and 
sellers)

Buy/Sell Contract



What Makes Your Offer Strong?
 Aggressive/Achievable 

Dates/Deadlines

 Type of financing

 Lender Letter

 Inspection for Major 
Components Only

 All Documents Signed

 How “easy” you’ll be to 
work with

Buy/Sell Contract



Appeal Letters…

HUGE LIABILITY!!!

Buy/Sell Contract



Highlights from the Buy/Sell
 In Severalty §2.1

 # of Remote Controls §2.5.1

 Inclusions §2.5

 Fixtures/Personal Property 

§2.5.4

 Time of day deadline for 

inspection resolution §3 

 Filling in blanks with n/a vs 

none other or none §3.1

 Seller concession ‘0.00’ §4.2

 Personal Check §4.3 

Availability of funds §4.4.2

 Loan Type √-box §4.5.3

Omit Needless Sections

 FHA Appraisal – Purchase 

Price §6.2.2

Due Diligence – n/a?

Rents Accrued §16.2

Association Assessments are 

part of dues §16.3



Highlights from the Buy/Sell
Dates and Deadlines

Finance Deals:  35 days*

Alternative EM Deadline:  MEC + 3

Title Docs: 10 days 

Title Objection: 12 days

Title Resolution: 14 days***

HOA Docs: 10 days

HOA Objection: 12 days

SPD: 3-5 days

Loan Application:  MEC + 4 days

Loan Objection:  20-25 days

Appraisal Deadline: 15-20 days*

Appraisal Objection: 4-5 days after 

appraisal deadline

Appraisal Resolution: 1-2 days after 

appraisal objection***

ILC Deadline: 15 days**

ILC Objection: 17 days

ILC Resolution: 19 days

Inspection Objection: 10-12 days*

Inspection Resolution: 13-14 days***

Property Insurance: 10 days

Due Diligence: 10-12 days

Due Diligence Objection: 13-14 days

Due Diligence Resolution: 15-16*** 

days and time of day.

*Check with vendor/partner early

**Only ordered if required

***Use date and time of day



Buy/Sell Homework

Write an offer for MLS # 838639

It is not currently on the MLS – coming soon price $299,900  

You are using a conventional loan 

Your owner-occupied buyers have up to 25% of purchase 

price in cash

You are in a competing offer situation.

All offers are due by Friday May 4th @ 5 p.m.


